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MARGAM JOINT CREMATORIUM COMMITTEE  

 

JOINT REPORT OF THE CLERK, THE TECHNICAL OFFICER AND 

THE TREASURER  

 

6
TH

 FEBRUARY 2015 

 

SECTION A – MATTER FOR DECISION 

 

WARDS AFFECTED:  

 

All  

 

FEDERATION OF BURIAL AND CREMATION AUTHORITIES AUDIT 

 

1.1. Purpose of Report 

 

To inform Members of the outcome of an audit undertaken at the 

Crematorium by the Federation of Burial & Cremation Authorities 

(“FBCA”) and to obtain decisions from Members in relation to its 

recommendations.  

 

1.2. Background 

 

1.2.1. The Cremation (England & Wales) Regulations 2008 require every 

crematorium to be open to inspection by representatives of the Secretary 

of State at any reasonable time.  On 10
th
 September 2014 an audit was 

undertaken by three members of the Federation of Burial & Cremation 

Authorities Executive Committee.   

 

1.2.2. An oral presentation was given by Michael Griffiths, Project Manager, 

and this provided an insight into our experiences of the last two years and 

where we are today.  A general discussion followed between all those 

present which also included the Joint Crematorium Committee Chairman 

and Accountant. 

 

1.2.3. Following this the party was given a tour around the buildings and 

grounds. 

 

1.2.4. A good deal of the audit was carried out by face to face conversation with 

staff and various documents, such as Risk Assessments, Environmental 

Permit, Crematory Log Book, Cremation Register etc were examined.  

Working practices within the office and crematory were also observed. 
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1.2.5. I have now received the report arising out of the audit a copy of which is 

attached to this report as Appendix A. 

 

1.2.6. I think that Members will agree that this is a very positive audit.  There 

are some issues to be picked up.  I set out below the comments of officers 

on the audit report and identify where action is necessary.  

 

1.2.7 Issues arising from the report 

 

Comments regarding recommendations numbered 1 to 7 from FBCA 
 

 1.2.7.1. This is currently under enquiry with Cintrix, the intruder and fire 

alarm company, who have been on site measuring for parts etc.  

(Recommendation 1) 

 

 1.2.7.2. Hilton Studio, who supply the Books of Remembrance have 

submitted estimates for angled viewing cabinets and these are in 

the region of between £12000 & £17000 depending on the size 

and type of cabinet required i.e. viewings for 2 / 3 books and 

whether fireproof storage areas are required for the Books of 

Remembrance when not in view.  This is something that could 

be budgeted for in future years.  I have also asked for figures 

from another company F G Marshall & Co, but to date they have 

not been forthcoming with information (Recommendation 2).  

 

1.2.7.3. This working practice, which had been in place for many years, 

has been modified. Funeral Directors are now required to deliver 

the appropriate cremation forms and medical certificates by 

10am two working days prior to the date of the funeral. The 

deadline was previously 10am one working day prior to the 

funeral and the Medical Referees authority was given via a 

telephone call sometimes on the morning of a funeral. The forms 

would be collected from the medical Referee of Mount Surgery 

later that day.  This change now gives ample time for the forms 

to be scrutinised by the Medical Referee and to be returned to the 

Crematorium office with the signed Cremation Form 10 

(Medical Referees authority) before authority is passed to the 

Crematory staff (Recommendation 3). 

 

1.2.7.4. Risk assessments were in place at the time of the audit and can 

be viewed by members if required.  COSHH assessments are 

carried out by Corporate Cleaning and these are also held on site 

(Recommendation 4). 
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1.2.7.5. This is something that is continually being looked at and 

suggestions will be brought to future meetings 

(Recommendation 5). 

 

1.2.7.6. The Influenza Pandemic Plan has been updated and will be 

provided to the Joint Resilience Unit (Recommendation 6). 

 

1.2.7.7. An up to date version of the Health and Safety poster has been 

purchased and is now displayed (Recommendation 7). 

 

1.3. Appendices 

 

Appendix A 

 

1.4. Recommendation  

 

That the Recommendations in the FBCA Audit be accepted, that 

Members note compliance with Recommendations 3,4,5 and 7 and that 

reports be brought back to Members about compliance with the 

remainder. 

 

1.5. Reason for proposed decision 

 

To deal with the recommendations contained in the FBCA Audit and 

secure compliance with those recommendations.   

 

1.6. List of Background Papers 

 

None  

 

1.7. Officer Contacts 

 

Mr. David Michael – Clerk  

Tel No: 01639 763368 

Email: d.michael@npt.gov.uk  

 

Mr. Hywel Jenkins – Treasurer  

Tel No: 01639 763251 

Email: h.jenkins@npt.gov.uk  

 

Mr. Gareth Nutt – Technical Officer# 

Tel No: 01639 686668 

Email: g.nutt@npt.gov.uk  

mailto:d.michael@npt.gov.uk
mailto:h.jenkins@npt.gov.uk
mailto:g.nutt@npt.gov.uk
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APPENDIX A 
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